
   

Bahasa Inggris II/Lanjutan 
Topic Handout 2014  1 
 

 

 

 

 

ENG 2 
Bahasa Inggris II/Lanjutan 
Topic Handout 2014 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
M A R I N A, M. ED 

Faculty of Economics 
Lab Bahasa FE Jl. Kalimantan 
Kampus Bukit Indah 
University of Malikussaleh 
Lhokseumawe Aceh 

 

  



   

Bahasa Inggris II/Lanjutan 
Topic Handout 2014  2 
 

 

   

  Ganjil 2013 
 

ENG 2 
Bahasa Inggris II/Lanjutan 
Topic Handout 2014  

Lecturer: Marina, M.Ed. 
E-Mail: marina.muchtar@gmail.com 
Phone: +62811673422 
Office: Lab Bahasa FE Jl. Kalimantan 
Office Hours: 09.00 – 15.00 

   
 

Deskripsi 

Mata kuliah Bahasa Inggris II/Lanjutan menawarkan kesempatan bagi 
mahasiswa untuk meningkatkan kemampuan dalam penggunaan structure dan 
grammar bahasa Inggris dalam berbagai aktifitas. Mata kuliah ini merupakan 
lanjutan dari Bahasa Inggris 1 dengan materi yang lebih lanjut. 

Tujuan 

Mahasiswa mampu memahami dan merespon penggunaan bahasa Inggris di 
berbagai situasi baik lisan dan tulisan, serta informal maupun akademis. Selain 
itu, mahasiswa mampu memahami materi dan bahan ajar yang berkaitan 
dengan ekonomi, sesuai dengan spesifikasi bidang masing-masing, 

Prasyarat 

Mahasiswa diharuskan untuk memiliki pengetahuan dasar mengenai structure 
dan grammar yang sudah diajarkan di Bahasa Inggris 1. Dengan demikian, 
mahasiswa diharapkan mampu melanjutkan ke materi yang lebih lanjut. 

Informasi Mata kuliah 

ENG 2 / Bahasa Inggris II/Lanjutan 

Bobot MK: 3 SKS (setara dengan 2.5 jam per minggu) 

Dosen: Marina, M.Ed (marina.muchtar@gmail.com) 

Kelas dan Lokasi:  

Mon 
13.30pm 
– 4pm 
AKT IID 

Tue 
8am –
10.30am 
AKT I1F 

Wed 
10.30am –
1pm 
MNJ 2B 

Thu 
10.30am –
1pm 
MNJ 2A 

Fri 
8am –
10.30am 
AKT 2B 

Fri 
2pm –
4.30pm  
EKP IIA 

KL21 BL02 KL 02 KL 01 Bali 3 KL08 
 

 

 

Materials 

Material yang didiskusikan di mata 
kuliah ini berkisar mengenai 
peningkatan kemampuan speaking, 
listening, reading and writing yang 
dikaitkan dengan topik sehari-hari 
hingga ke topik Ekonomi. 

Milestones 

Week 4 

Quiz 

Week 8 

Midterm:  

Week 12 

Quiz 

Week 16 

Final  
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Buku 

Setiap mahasiswa sangat diharapkan untuk membaca beberapa buku dan bahan lainnya untuk mengembangkan pemahaman 
mengenai materi yang diajarkan.  

Sumber buku dan bahan lainnya 

Ada banyak sumber buku dan bahan lainnya yang berkaitan dengan mata kuliah ini, baik cetak maupun elektronik. Beberapa 
diantaranya yaitu: 

Kamus Hasan Shadily/John M. Echols 
Oxford Advanced Learner’s Dictionary 
Basic English Grammar/Betty S. Azar 
http://www.esl-lounge.com/student  http://www.bahasainggris-online.com/  
http://web2.uvcs.uvic.ca/elc/studyzone  http://learnenglish.britishcouncil.org/en/ 
http://squirrelspace.blogspot.com/  http://www.englishspeak.com/english-lessons.cfm 
 
Material yang akan digunakan dalam mata kuliah ini bisa bersumber dari English newspaper, articles, stories dan lain-lain 
yang akan disesuaikan dengan situasi dan kondisi yang berkembang selama proses belajar mengajar.  

Kehadiran 

Setiap mahasiwa diharapkan untuk selalu hadir di setiap pertemuan. Mahasiswa yang tidak hadir tiga kali berturut-turut dan 
tidak menghubungi pihak akademik atau dosen maka nilai akhir tidak akan dikeluarkan. Setiap mahasiswa 
bertanggungjawab untuk menyiapkan dan mempelajari materi yang dibahas dalam mata kuliah ini. Beberapa materi 
mungkin saja tidak tercakup dalam buku yang dianjurkan. 

Partisipasi kelas 

Setiap mahasiswa diharapkan untuk berpartisipasi aktif dalam latihan dan kegiatan kelas termasuk tugas. Akan ada beberapa 
kegiatan di kelas seperti kerja kelompok atau diskusi kelompok dan kelas.  

Tugas  

Ada tiga tugas dalam mata kuliah ini. 

1. Tugas 1 – two minutes presentation 
2. Tugas 2 – conversation 
3. Tugas 3 – portfolio 

Detail dan panduan lengkap masing-masing tugas akan didiskusikan di kelas. 

Nilai dan Penilaian 

Ada lima komponen yang menjadi landasan nilai: quiz, tugas, ujian midterm, ujian final dan partisipasi kelas. Bobot masing-
masing komponen yaitu quiz (15%), tugas (20%), ujian midterm (25%) dan ujian final (40%). Sedangkan partisipasi kelas 
akan menjadi nilai plus di penentuan nilai.  

Saat nilai akhir keluar, tidak ada lagi kesempatn bagi mahasiswa untuk memperbaiki nilai baik dengan ikut ujian final ulang 
ataupun tugas tambahan. Akan tetapi, bagi mahasiwa yang menganggap ada nilai yang tidak akurat atau tidak adil, maka 
diperbolehkan untuk menghubungi dosen pengasuh mata kuliah dengan menyertakan alasan. Perlu diperhatikan bahwa hak 
dosen untuk menolak perbaikan nilai jika dianggap nilai sudah memenuhi syarat penilaian yang adil dan akurat. 
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Deskripsi Nilai 

Grade % Score In words Criteria (SOLO Taxonomy Levels, Biggs 1992)  Note 

A 85 - 100 High 
Distinction 

Extended Abstract 
Highest level of academic achievement expected, 
demonstrates in-depth knowledge, combine subject 
matter with creative and original thinking, critical or 
analytical thinking very evident, extensive wider 
reading evident, well cited reference, high quality 
work 

Quiz (15%) 
Midterms test (25%) 
Assignment (20%) 
Final test (40%) 
Class participation 

B+ 80 - 84 Distinction+ ⇑⇓ 

B 75 - 79 Distinction Relational 
Evidence of critical or analytical thinking, evidence 
or original and creative thinking, demonstrates 
advanced knowledge and wider reading, well cited 
references 

C+ 70 - 74 Credit+ ⇑⇓ 

C 65 - 69 Credit Multi-structural 
Demonstrated a sound knowledge or understanding, 
some evidence of transformation and integration of 
information, good use of set readings, evidence of 
wider reading, well cited references 

D 50 - 64 Pass Uni-structural 
Clear, well response to the task, addressed required 
criteria, relevant information included, no transfer 
or integration of knowledge evident, appropriately 
cited references 

E 0 - 49 Fail Pre-structural 
Unable to demonstrate satisfactory knowledge or 
understanding, failed to meet the requirement of the 
task 
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Topic Outline 

Week 2014 Topic Readings  Assignment 
1  Introduction - syllabus    

2  Modal (polite request, invitation etc)  Tugas formatif: 
Cari materi yang berkaitan 
dan buat ringkasan singkat. 

3  Reading Comprehension (movie review)   
 

4  Quiz 
Discussion (responding the movie review) 

   

5  Present Perfect Tense  Tugas formatif: 
Cari materi yang berkaitan 
dan buat ringkasan singkat. 

6  Writing (CV&AL responding adds)   

7  Speaking (Job Interview)   

8  Midterm Test    

9  Academic Reading (economic paper or news)    

10  Discussion (on the paper or news)   

11  Writing (Process speech)   

12  Passive Voice  Tugas formatif: 
Cari materi yang berkaitan 
dan buat ringkasan singkat. 

13  Writing (lanjutan)   

14  Speaking (process speech)   

15  Introduction to TOEFL   

16  Final Test    

*Mohon perhatikan bahwa jadwal ini bisa berubah dan disesuaikan dengan situasi dan kebutuhan kelas. Beberapa materi 
tertentu bisa jadi tidak diajarkan. 
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Week 2a – Modal 

Assignment: Please write a summary of Modal. Be noted that the summary is no more than two pages 
and it is essential to put your source of information (the author, the tittle of a book/article, the 
publisher/the website, and year). If there is no reference included, your summary will not be marked. 

Use the blank to write your summary.  
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Week 2b – Modal 
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 Week 2c – Modal 
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Week 2d – Modal 
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Week 3a – Reading Comprehension 

Understanding movie review in group of 4-6 people. Instructions: write in paper list of vocabularies 
that you do not know, find the meaning in a dictionary. Try to write the meaning of the review in 
Bahasa Indonesia as clear as possible until you yourselves understand what you write. Then, write in 
your own word the short summary of the review in English. Ask your teacher if you find any 
difficulties in understanding technical words or terms. 

Reading 1  
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Week 3a – Reading 2 
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Week 3a – Reading 3 
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Week 3a – Reading 4 
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Week 4 – Speaking  

Responding a movie review – If you were. 

Answer one of these questions based on your own opinion. Remember it is based on readings on 
movie review. Check you dictionary for vocabularies and ask your teacher for correction.  

1. Please write a short summary on the review! 
2. What do you think about the reading? 
3. What would you do if you were in the main actor’s shoes? 

Use the blank to write your answer.  



   

Bahasa Inggris II/Lanjutan 
Topic Handout 2014  15 
 

Week 5a – Present Perfect Tense 

Assignment: Please write a summary of Present Perfect Tense. Be noted that the summary is no more 
than two pages and it is essential to put your source of information (the author, the tittle of a 
book/article, the publisher/the website, and year). If there is no reference included, your summary 
will not be marked. 

Use the blank to write your summary.  
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Week 5b – Present Perfect Tense 
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Week 6a – Writing (CV&AL) 

In this week, you are going to write an application letter and a Curriculum Vitae (CV). Samples will 
be given and details will be explained. In the end of the class, you are expected to have a sample of 
your own application letter and CV. Congrats! At least you will have one for your future job 
application.  

Use the blank to write your application letter and CV. 

 

An example of an application letter 

Banda Aceh, August 28th 2011 

To: United Nations World Food Programme Indonesia 

 

Dear Sir/Madam,  

Please consider my application to join in your institution, because I am capable enough and confidence to 
fill job that you offer. I graduated from _________________ in _______________, majoring in 
________________. Then, I pursued my Master in __________________ in ___________________. My 
ability in computer is good and my English is good. Before doing my master, I had experiences in reporting, 
translation jobs and teaching activities. I am sure that my ability and my capacity would not be disappointing 
you. 

I am a hard working person and have a good sense of responsibility. I also have a good capacity of 
learning more. I am willingness to work hard in a high volume level to advanced development planning 
and project implementation, and I have an ability to act fast individually as well as within team. I am a 
candidate worthy of consideration. I take pride in my work and I am seeking a challenging position which 
utilizes my job experience qualifications. 

Please contact me at your earliest convenience, and invite me for interview by phone call, SMS or email. I 
really need this job to improve my career. Thank you for your time and consideration. I am certain that I 
can be making a positive contribution to your institution. 

 

Best Regards, 

 

Your name  
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Week 6b – Writing (CV&AL) 

An example of CV 

 
 

CURRICULUM VITAE 
 
 

 

 
Personal Identity  

 
Name  :  M Y N A M E   
Place/DOB  :  Lhokseumawe, 1th of January 1995 
Mobile  :  +62811111111 
Email   :  myname@gmail.com 
Address   :  Jl. Pertama No. 1 Lhokseumawe, Aceh, Indonesia 24111 

University Background 
  
 2005 – 2008  Science/Social 

State High School 1 Lhokseumawe 
2003 – 2009  Bachelor of Economics (__________) 

Faculty of Economics 
Malikusaleh University, Lhokseumawe, Indonesia  

Course and Training 
 
2013 Committee at Conference on ______________________________________ – 

Malikussaleh University Lhokseumawe 
2013 Participant at _____________________________ Workshop by ________________ in 

_________________ 
2012 Participant at _____________Conference of _______________ at _______________ 

University in _________________ 
2010 English Language Training at ______________________ in ___________________ 
2010 Training on advance ICT for Journalist, Man of Letter, Cultural Observer and Artist 

organized by UNESCO and NURUL FIKRI in Cyber Campus Unsyiah Banda 
Aceh, Aceh, Indonesia 

Employment 
 

Sept 2014 – Current ____________________ at ____________________ in Lhokseumawe 
Sept 2013 – Aug 2014 English tutor at Private English Fast (PEF), Banda Aceh, Indonesia 
July 2012 Translator at Friends International Indonesia/Teman Baik, Banda 

Aceh, Indonesia 
 

Skill 
 

 

Your photo 
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Week 6c – Writing (CV&AL) 

 
Language 
§ Indonesian  Excellent  Written/Spoken 
§ English   Good   Written/Spoken 
§ Arabic   Fair   Written/Spoken 

 
Computer and Internet  
 Microsoft Word, Excel, Power Point, Adobe Photoshop, SPSS, Email, Browsing 
 

Interest and Personal Traits 
 

I like anything related to computer, dealing with people, managing teamwork and attending 
conference or seminars. Excited to interact with people and traveling to new places and like sports 
as a need. 
I have a strong interpersonal skill, a hard working person, willing to learn, and a fast learner. I am 
good in teamwork and easy to adopt with new environment. 
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Week 6d – Writing (CV&AL) 
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Week 6e – Writing (CV&AL) 
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Week 6f – Writing (CV&AL) 
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Week 7 – Speaking (Job Interview) 

In this page, several questions that are usually asked by interviewer are provided. It is important for 
you to understand each question and answer them based on your personal opinion and experiences. 
Ask your teacher if you have any difficulties. 

 

There are variations of questions you might be asked at an interview. There are some examples. 

1. How are you feeling right now? 

2. Tell me about your self. 

3. What are your long-term goals? 

4. What is more important to you, family or friends? 

5. Could you gibe me some information about your educational background? 

6. What is your worst fault and what is your best quality? 

7. How would you rate yourself as a worker? 

8. Are you a good team member? 

9. What are your strengths as a team member? 

10. What are your weaknesses as a team member? 

11. Are you honest? 

12. What three things could you do to help other class member improved? 

13. What are your most proud of having done recently?  

When you have finished, think back to the interview what you had and the answers that you gave. 

Discuss with your friends. 

Ø How could you have improved your performance? 

Ø What was your biggest problem? Fluency, pronunciation, thinking of something to say or 

grammar. 

Ø What can you do to improve these things? 
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Week 8 – Midterm Test 
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Week 9 – Academic Reading 

Understanding papers or news in economics. In this week, you are expected to at least understand the 
abstract of a paper or news. The discussion will be in group of 4-6 people. Instructions: write in paper 
list of vocabularies that you do not know, find the meaning in a dictionary. Try to write the meaning 
of the abstract in Bahasa Indonesia as clear as possible until you yourselves understand what you 
write. Then, write in your own word the short summary of the abstract in English. Ask your teacher if 
you find any difficulties in understanding technical words or terms. 

 

Paper 1 

Paper 2 

Paper 3 

Paper 4 

Paper 5  
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Week 10 – Speaking 

In this week, we are going to discuss the content of the reading you already discussed in week 9. Each 
of you is going to be provided an opportunity to present your understanding of the abstract. In your 
presentation, you are allowed to deliver it in Bahasa Indonesia or English or both. There will be 
different assessment depending on your understanding and language you use. However, the main 
point of the assessment is the presentation that has the close grasp to the content of the abstract.  

Use the blank to write the preparation of your presentation.  
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Week 11a – Writing (Process Speech) 

Understanding a process speech and preparing the speech  
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Week 11b – Writing (Process Speech) 

Writing a process speech – consultation for final test. 

An example of outline  
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Week 11 – Writing (Process Speech) 

Writing an outline. Remember, all of these are your preparation for final test. Consult you teacher 
regularly for correction and suggestion for the outline and your speech.  
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Week 12-13b – Passive Voice 

Assignment: Please write a summary of Passive Voice. Be noted that the summary is no more than 
two pages and it is essential to put your source of information (the author, the tittle of a book/article, 
the publisher/the website, and year). If there is no reference included, your summary will not be 
marked. 

Use the blank to write your summary.  
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Week 12-13b – Passive Voice 
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Week 14-15a – Introduction to TOEFL/IELTS 

In this week, we are going to discuss a little about TOEFL/IELTS. This includes a brief explanation 
about TOEFL and some examples of questions of listening, structure and reading comprehension. In 
addition, if it is considered essential at the time, IELTS will also be briefly discussed including some 
types of its questions. Be noted that to graduate, you will need to have a TOELF score of at least 400. 

Samples of Listening question 

Samples of Structure question 

Samples of Reading Comprehension question  
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Week 16 – Final Test 

Remember, the final test will be conducted orally. Each of you will be prepared for a process speech in 
week 11 and be given opportunity to consult with your teacher until week 15. Goof luck! 

 

Process Speech Assessment 

Name: 

 
Preparation and 
Planning 

• Introduction 

• Three points 

• Conclusion 

  

Content and Use of 
Vocabulary 

  

Pronunciation   

Delivery 
• Volume/speed 

• Fluency 

• Pausing 

  

Accuracy   

Total Final Comment 


